FILING AN OBJECTION
TOA MOTION

Filing an objection to amoation in a bankruptcy case or in an adversary
proceeding is the same basic process.

* Click Bankruptcy or Adversary on the CMECF Man Menu Bar as
shown below depending on whether the objection is being filed in the
main Bankruptcy case or in an Adversary proceeding.

Depending on your choice on the previous screen, the Bankr uptcy
Event or the Adver sary Events screen appears.
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* Click Answer/Response.
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The Answer /Response screen gppears as shown below.
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Click Reference an Existing motion/application.

The Case Selection screen appears as shown below.
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* Enter the case number including the hyphen.

* Click Next.

The next screen appears with the case name and number as a hyperlink

as shown below prompting you to select the type of answer/response
being filed.
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Click the down arrow to theright of the box and select Objection.

* Click Next.

Obj/Motion r31502 Page 12.2



The Joint Filing screen gppears as shown below.

File an answer to a motion:
01-10C16 Aarasam Lncok and Blaey Lencolke

I dciat filing with athe. ettorneyis: ]

el Cleer

* If thisisajoint filing with ancther attorney, select the box.
* If thisisnot ajoint filing with another attorney, do not sdlect the box.

* Click Next.

The Party Selection screen appears smilar to the one shown below.
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* If the party on whose behalf the document isbeing filed is
included in the party list, select the party then click Next and
proceed to Page 12.6.

* If the party isNOT included in the party list, click the Add/Create

New Party button and proceed to the next page.

Obj/Motion r31502 Page 12.3



Obj/Motion r31502

The Party Search screen gppears as shown below.
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Enter the party’ s last name or business name then click Sear ch.

If there are no matches, the system will return a No Per son Found
message.

Make sure your search criteriais accurate.

If the party is not found on the firdt try, use different criteriato search
agan.

If the No Person Found message appears, click Create New Party.
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The Party Infor mation screen appears as shown below.
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* Enter the party’ sinformation in the gppropriate fidd(s).
* The default inthe Pro sefiddisNo. Accept the defaullt.

NOTE: The only time the Role defaullt is correct is when you'refiling anew
voluntary bankruptcy case.

* Expand the Role fidd by dicking on the down arrow to theright of the
Role box as shown in the screen below.
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* Select the appropriate role.

* Click Submit.
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The PDF Selection screen appears as shown below.
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Y ou need to locate, preview and associate the PDF file with the docket
entry.

* Click the Browse button.

The File Upload screen appears as shown below.

* Click the down arrow to the right of the Files of type fied as shown.
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* In the drop-down box, click on All Files(*.*).
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NOTE:

*

Obj/Motion r31502

Locate the appropriate pdf file.

Always preview afile before you associate it
with the docket entry.

To preview thefile, right dlick thefile.

A drop-down menu similar to the one below will appear.
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Click Open on the drop-down menu to view thefile.

The following screen will flash as Adobe Acrobat Reader opens.
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Check thefile to confirm that it is the correct one.
Close Acrobat Reader by clicking the X on the (blue) Adobe Title bar.
Thiswill bring you back to the File Upload window.

Double click the PDF file or click the Open button as indicated in the
File Upload window below.
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This asociates the PDF file with the docket entry as shown in the
screen below.
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If there is no attachment to the objection, accept the default of No and
click Next.

If thereis an attachment, sdlect Y es then click Next and proceed to
locate, preview, associate and identify the attachment file. Then click
Next.
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The Refer ence screen appears as shown below.
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* Sdect the box next to the question “Does this filing refer to an existing
document ...7" to indicate Y es.

* Click Next.

The Category selection screen appears as shown below.
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Y ou are prompted and must select the category of documents to which
the objection refers.

* Sdect M otion.

* Click Next.
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A screen smilar to the one shown below will appear lising dl the
pending motionsin the case.
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Select the box to the left of the motion to which the objection refers.

Click Next.

The next screen gppears as shown below advisng that you must

complete the text of the docket entry to identify the document to which
the objection refers.
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Click Next.
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The M odify Docket Text screen appears as shown below.

EECF Lnkruplop 4

Flla an answar bo a notian:

LR D LR PR (BT

ALluerary

FoUuery 4 Heporls o+ LNELEs

Irn <5 el Wary crisk

Doched Texl: Mud ife ox Sppoopniale.

=| [ihjecLinn 1 |
Filad tar Fard WTntnr et Cnnpeny [Felarad Ancormans[&d]). (Carky, Haty)

In the option text box highlighted below, enter the additiond text to

identify the document to which the objection refers, i.e. GMAC's
Moation for Relief from Stay.
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When the entry is correct, click Next.

The Final Docket Text screen appears as shown below.
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Carefully check theentry. Thisisyour last chance to make any
corrections.
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NOTE:
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BEFORE thefinal submission of an entry, you may usethe

browser BACK button at any time during a docketing processto

verify or make correctionsto a prior screen.

BEFORE the final submission of an entry, you may cancel or

abort an event at any time during the docketing process by

clicking on another menu option on the CMECF Main Menu

Bar.

If the entry is correct, click Next.

The Notice of Electronic Filing appears.
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